PERSONAL CLASSROOM MANAGEMENT SYSTEM


Classroom management is an important part of teaching. All aspects of managing a classroom should be considered and policies/procedures decided upon BEFORE the first day of class. You will also need to decide on how you will inform your students of these policies and procedures. In deciding on a personal system of classroom management, take into account the following topics.

I. Student Work
A. Paper heading
B. Pen or pencil?
C. Neatness
D. Incomplete assignment
E. Late assignment
F. Missing assignment
G. Due dates/when (i.e. beginning, during or after class)
H. Make-up assignments

II. Assignments
A. Where posted
B. Explaining assignment to various groups
C. Keeping students working from one assignment to the next
D. Letting absent students know what is to be made up
E. Explaining grading of assignment

III. Monitoring
A. How will you check on all students?
B. Check work-in-progress for errors
C. Achieve total participation in discussions

IV. Class Rules
A. Will students have input?
B. How will you handle annoying behaviors (pencil tapping, note passing)? 
C. How will you handle more serious behaviors (e.g. cheating)?
D. THE Rules
E. Responsibilities, yours and theirs
F. Consequences
G. Rewards
H. Are the rules fair, to you and your students?

V. Feedback and Grading
A. Giving specific feedback -- grades, written comments, conferences
B. Determining report card grade
1. What's included?
2. How is it weighted?
C. Grading daily assignments
D. Recording grades
E. Should students keep record of their grades?
F. Returning graded work to students
G. Having students correct work
H. Checking and returning corrections

VI. Checking Work
A. Students turning in papers
B. Students exchanging papers
C. How do they mark papers?
D. Keeping track of work that is/is not turned in

VII. Classroom Arrangement
A. Student desks or tables?
B. Student desk arrangement 
C. Where will your desk go?
D. Storage of materials, handouts, papers, etc.
E. Bookshelves
F. What will your students be doing in this classroom?
G. What kind of atmosphere do you want?
H. "Traffic" flow
I. Decorations (e.g. posters, bulletin boards, flags)
J. Learning/interest/computer centers 

VIII. Special Needs Students
A. Will a physically disabled student be able to move about the room?
B. Where will you seat a student with hearing or vision problems?
C. How will you accommodate/modify assignments for:
1. gifted students
2. slow learners
3. ESL students
D. What other students and possible problems/solutions can you think of?


IX. Is your system manageable and workable?
A. Can you live with?
B. Can your students live with it?
C. Does it involve too much work and/or time?
D. Is it fair to both you and your students?
E. Is it flexible enough to allow for changing circumstances?
F. Does it conform to/or contradict with school policies?

WHAT YOU CAN DO NOW

Write a classroom management system that you can use in your classroom. While it is not necessary to include each item from the above topics, you should at least consider them. Your management system should address classroom behavior.

Requirements: 

1. Classroom management system
2. Sketch or diagram of classroom
3. List of class rules appropriate for posting in your room

